
Webinar session

Reporting under the WHO FCTC and the 

Protocol: understanding the process and 

the reporting platforms used

• Introduction and presentation on reporting under 

both treaties

• Hints to use the reporting platform for both 

instruments

• Questions and answers

Secretariat of the WHO FCTC and the Protocol

30 January 2020



Parties’ reports in the 

2020 reporting cycle

Leticia Martinez Lopez

Reporting and Knowledge Management

Secretariat of the WHO FCTC and the Protocol

www.who.int/fctc

https://untobaccocontrol.org/intro/

http://www.who.int/fctc
https://untobaccocontrol.org/intro/


Overview of the presentation 

▪ Part I

▪ Article 21 of the Convention

▪ The process of reporting

▪ Reporting webpage

▪ Part II

▪ The WHO FCTC core questionnaire

▪ Step-by-step instructions

▪ The additional questions

▪ WHO FCTC Indicator Compendium

▪ Part III

▪ The Protocol core questionnaire

▪ Step-by-step instructions



Part I
Reporting mandate and 

its process



Article 21 of the Convention
(Reporting and exchange of information)

▪ Obligation to report periodically on implementation to the 

Conference of the Parties (COP).

▪ The frequency and format of reports determined by the 

COP.

▪ Assistance to (developing country) Parties, upon 

request.



Sent to Parties in November 2019



Reporting period in 2020:

1 January to 31 March 2020



Preparation and submission of reports

Collection of data 

for the sake of 

being reported

Preparation of 

the report

Submission of 

the report to the 

Secretariat

Secretariat 

confirms 

receipt

Revision of the 

content of report 

and feedback to 

the Party from 

the Secretariat 

Publication of the 

reports on the web 

Review of  

Secretariat’s 

comments by the 

Party and revision 

of the report

Final version of 

the report 

submitted to the 

Secretariat

Reports 

analysed, 

global 

progress 

report 

presented to 

COP



Information on reporting 

▪ Secretariat’s website

http://www.who.int/fctc

▪ Reporting section

http://www.who.int/fctc/reporting

▪ WHO FCTC Implementation Database

https://untobaccocontrol.org/impldb/

▪ Party reports

https://untobaccocontrol.org/impldb/parties/ 

▪ Treaty provisions

https://untobaccocontrol.org/impldb/treaty-provisions/

http://www.who.int/fctc
http://www.who.int/fctc/reporting
https://untobaccocontrol.org/impldb/
https://untobaccocontrol.org/impldb/parties/
https://untobaccocontrol.org/impldb/treaty-provisions/


http://www.who.int/fctc/reporting/reporting_instrument



https://untobaccocontrol.org/impldb/zimbabwe/



Part II
Reporting under the WHO FCTC



What entails the 2020 reporting cycle on the 

WHO FCTC?

▪ The WHO FCTC reporting instrument consists of two

elements:

▪ Core questionnaire – a few changes for 2020.

▪ Internet-based (Lime Survey) since 2016; pre-filled since 

2018 - User-friendly format!

▪ Step-by-step instructions.

▪ Video version.

▪ Additional questions on the use of implementation guidelines 

adopted by the COP.

▪ Internet-based; since 2014, updated in 2016.

▪ Two additional tools available for the use by the Parties:

▪ WHO FCTC Indicator Compendium.

▪ Glossary of terms.



Content of the WHO FCTC core questionnaire

1. Origin of the report 

2. Tobacco consumption and related health, social and 

economic indicators (quantitative; questions and tables)

▪ Prevalence of tobacco use, exposure to tobacco 

smoke, taxation of tobacco products, tobacco growing

3. Legislation, regulation and policies

▪ Articles 5 to 22 (26) of the Convention

4. International cooperation and assistance 

5. Priorities and comments

→ TOTAL: over 300 questions (+11 tables)



Item Characteristics

Frequency of reporting Every second year (2018, 2020, …), in designated reporting periods

Submission deadline By the end of the designated reporting period (not later than six 

months before the next regular COP session)

Cover letter

Instrument - Questionnaire in Lime Survey format – six UN languages

- Pre-filled responses!

- Individual usernames and passwords generated for each Party

- To be submitted online

- Step-by-step instructions

Mandatory and optional 

questions

All questions are mandatory (except the open-ended questions on the 

use of guidelines)

Analysis of reports Global progress reports - Last report published in 2018, next report 

due in November 2020.

Core WHO FCTC questionnaire



Step-by-step instructions

▪ Aim: to assist Parties in completing the WHO FCTC core 

questionnaire 

▪ Content: follows the structure of the questionnaire

– Provides links to basic documents (treaty and guidelines)

– Provides general observations, as well as specific 

recommendations 

– Contains definitions of key terms used in the core questionnaire 

in an Annex

▪ TIP: Follow it while completing the questionnaire!

http://www.who.int/fctc/reporting/reporting_instrument/



http://www.who.int/fct

c/reporting/reporting_i

nstrument/



http://www.who.int/f

ctc/reporting/fctc



Additional questions on the use of COP guidelines

▪ Developed under the mandate given by COP5.

▪ Aimed at collecting information on the use of guidelines and on 

Parties’ implementation of the recommendations therein.

▪ Internet-based

▪ It is voluntary! BUT: any information is welcome.

▪ Read and follow instructions in the introduction.

▪ You can save partially completed form for later finalization and 

submission.

▪ Preferred submission: with the WHO FCTC core questionnaire.

→ TOTAL: over 275 questions



Item Characteristics

Frequency of submission Submission of information is voluntary; at any time, but preferably

in the designated biennial reporting periods

Reporting dates/deadlines 

linked to 

Not specified by COP (see above)

Instrument - Online questionnaire

- Access protected: Individual token and link 

- Can be saved even partially completed

- To be submitted online once finalized

Mandatory and optional 

questions

All questions are optional

Analysis of content Through the biennial global progress reports submitted to COP

Additional questions





WHO FCTC Indicator Compendium

▪ Developed under the mandate given by COP5.

▪ Aimed at facilitating national data collection by promoting 

standardized indicators.

▪ Use of the Compendium:

▪ Focal points informed on its availability.

▪ Published on the web.

▪ For example, through countries’ national statistical offices 

(advised by the national tobacco control focal points and through 

the United Nations institutions, bodies and agencies) – to ensure 

that these indicators are integrated in Parties’ data collection 

systems. 

http://www.who.int/fctc/reporting/Compendium/



Part III
Reporting under the Protocol



What entails the 2020 reporting cycle on the 

Protocol?

▪ Protocol reporting instrument consists of one element:

▪ Core questionnaire – developed in 2019.

▪ Internet-based (Lime Survey).

▪ Step-by-step instructions.

▪ Two useful tools available for the use by the Parties:

▪ WHO FCTC Indicator Compendium.

▪ Glossary of terms.



Content of the Protocol core questionnaire

1. Origin of the report 

2. Article 2: Relation between this Protocol and other 

agreements and legal instruments

3. General obligations: Articles 5 to 13 of the Protocol

▪ Protection of personal data, due diligence, tracking and tracing, 

security, free zones, duty free sales.

4. Offences: Articles 14 to 19 

▪ Unlawful conduct, liability, prosecutions and sanctions, seizure 

payments, disposal or destruction.

5. International cooperation: Articles 20 to 3

▪ General information sharing, confidentiality, assistance and 

cooperation, mutual administrative and legal assistance.

6. Priorities and comments

→ TOTAL: Over 250 questions



Step-by-step instructions

▪ Aim: to assist Parties in completing the Protocol core 

questionnaire 

▪ Content: follows the structure of the questionnaire

– Provides links to basic document (treaty)

– Provides general observations, as well as specific 

recommendations 

▪ TIP: Follow it while completing the questionnaire!

https://www.who.int/fctc/reporting/protocol/reporting-instrument/



https://www.who.int/fctc/reporting/

https://untobaccocontrol.org/impldb/

copreporting@who.int

https://www.who.int/fctc/reporting/
https://untobaccocontrol.org/impldb/
mailto:copreporting@who.int




Data collection system
• DataForm is the WHO version of 

Limesurvey since 2015

• Limesurvey is open-sourced online 
statistical survey web app

• Advantage all your data from 
previous years is already in there

• One link per country



Hints, tips & tricks

• Use Chrome NOT Internet 

Explorer



Hints, tips & tricks

• Resume later’ button



Hints, tips & tricks

• Additional survey link (eg C126)



Hints, tips & tricks

• After submitting, use the option 

to print and save a PDF copy



Online resources

For the WHO FCTC Core survey, 

additional survey and the 

protocol survey:

• Empty questionnaire (PDF)

• Step by step instructions (PDF)

• Video help
https://www.who.int/fctc/mediacentre/ne

ws/2020/protocol-who-fctc-reporting-

cycle-launched

https://www.who.int/fctc/mediacentre/news/2020/protocol-who-fctc-reporting-cycle-launched


Online resources


